Internet era, mutual sharing, low cost, unlimited time and geographical restrictions on network dissemination, to the public to provide a new way of entertainment experience and sharing in the network information resources at the same time, also highlights important drawbacks, mainly reflected the contradiction between resource sharing and copyright protection, sharing is often cyber source violated the right to network dissemination of information to the original author. With the rapid development of the Internet, the seriousness of this problem is becoming increasingly prominent. Based on the information construction of university archives management as the center to carry out research, improve the service level of university archives from the first two aspects discusses the necessity of the information construction of the archives management, promoting the development of colleges and universities. Secondly introduces specific measures of realizing the informatization construction of university archives management and archives management standardization, digitization, archives information network construction, the archives management personnel to conduct a comprehensive training. The fixed assets of university is an important part of the state-owned assets, and its asset management level is directly related to the safety of state-owned assets, the use efficiency of assets and the promotion of the teaching and research level in universities. The university fixed assets data information management is an important aspect of asset management, it provides decision-making basis for the management of fixed assets in colleges and universities, affecting the efficiency of the entire asset management.
Introduction
In modern society, also known as the "information society", information, material and energy as the three pillar of the development of modern society, and the information is the three most active and the most basic factors, the development and integration of information resources, utilization has become an important means and a symbol of modern social development. Especially since 1970s, in the promotion of computer and Internet technology, information technology in various countries, from all walks of life made the nature of the leap, since 1990s China has also entered a period of rapid development of information construction.
Archives is a kind of historical record, a special cultural resource, a special form and carrier of information, and it is the trend and direction of archives management. From universities, colleges and universities in China started the construction of the campus network projects on a large scale since the end of 1990s, for the school teaching management to create convenient network and digital platform, at present, the construction of campus network and communication and Internet, resource sharing, digital operation has penetrated into the college students and staff work, learning and all aspects of life, greatly improve the efficiency and level of work and study, but also provides a good platform for the management of University archives. In January 2009, the first National University Digital Archives held at the Shanghai Jiao Tong University, realized the archives informatization construction from theory to practice across, has milepost in China the significance of archives construction of colleges and universities.
The change of technology and the renewal of ideas not only create good conditions for the modernization of archives management and informatization, but also pose a challenge to the existing management concepts, methods and systems. Information explosion has increased the difficulty of file management in Colleges and universities. Since the college enrollment has, whether students or teachers, personnel archives, personnel files, all showing a surge in the number of content updates quickly, various carrier forms, which will undoubtedly increase the information collection, information screening, information editing and archiving of information disclosure, the difficulty of using. In addition, both social and school teachers and students, staff, the demand for university archives information is increasing, the efficiency of the use of university archives is constantly improving. It has been difficult to respond to the current needs in a timely and effective manner, with the paper archives as the main carrier and the marginalization of the university archives management system in the administrative management system.
Technical barriers and institutional obstacles have delayed the process of informatization and stimulated the contradiction between supply and demand of archives information to a certain extent. On the basis of campus network, part of the archives resources have realized the sharing and individual free use, but the network degree of each school is different, and the utilization degree of the archives information is very different. This difference is due to technical reasons, the standard file management software and set up the schools are not uniform, most of the colleges and universities through electronic identity classification, real name login to our school by way of network information including archival resources set up different levels of access. 
The Proposed Methodology
Informatization archives management. The further development of quality education in colleges and universities, colleges and universities to promote the deepening of reform, the university began to implement market-oriented running at the same time, colleges and universities in the educational process. There are also some new problems, the past never met the new things, new models, new trends, the new content of the development of colleges and universities file management information and the use of the efficiency and speed of demand gradually improved. The current mode of university archives management has been difficult to meet the high speed of modern information society, the pace of development and demand, in order to promote the management of university archives in the future to better development, it is necessary to change the implementation of a series of innovation and reform of the accelerate the informatization construction of archives management process.
The traditional archives management work is mainly based on manual labor, such as the binding work of filing the traditional file management program is not only large, is very complicated, and the quality of archives vulnerable to anthropogenic effects; again in search of university archives management work, universal habit to artificial to find the way, not only the working efficiency is not high, the procedures are very complicated. Therefore, in order to realize the better and faster development of archives management in colleges and universities, it is necessary to innovate the traditional archives service in colleges and universities. The rapid development of information technology provides strong technical support for improving the service level and innovating service means in colleges and universities. Information technology can make the daily inquiry, classification and management of university archives complete through the information system, which greatly saves the material and manpower input of the traditional archives management. At the same time, the information can also be used files and files all topics, cited numerous directories, unified cataloging by computer, computer directory index system to establish a convenient, fast and complete, so as to realize the transition from manual to computer file retrieval, not only makes the file retrieval efficiency can be greatly improved, but also greatly shorten the file information collection, processing, storage, transmission, processing, reporting time.
Management model. The standardized construction of archives management in colleges and universities is the basis and prerequisite for realizing the informatization of archives management. The standardization of the construction of university archives refers to the implementation of norms and standards, the archives management work and technology is scientific, unified work basis and standards to safeguard the archives management work to realize the organic combination, to improve the quality of the management of University archives. In the process of construction, we should overcome the scattered management situation of the archives management in colleges and universities, and strive to break the decentralized system in the construction of archives informatization and software development.
To develop the relevant technology, the management of university archives, equipment specifications unified and the criterion and standard archives management and development trend of both domestic and international oriented universities to develop the process of informatization of university archives management should be shared by. Such as network database and communication standards, information transmission standards, literature index, that is, cataloging standards. Through scientific coordination and organization of colleges and universities, colleges and universities make use of unified management software in the file management work, so as to realize the establishment of the standardized database, realize the archival information resources sharing among colleges and universities, interconnection and confidential security.
Digital construction of archives information. The traditional carrier archives in Colleges and universities are generally paper-based, in the actual management work in the process of work of archives workers greatly, not only access difficulties, file space is large, the university archives management expenses increased year by year, and because of the material in paper mainly so in the process of long-term storage in the crisp, prone to file adhesion, yellowing phenomenon such as the quality of archives were damaged to some degree. The construction of archival information digitization can make up for the defects of the traditional archives, and make the financial, material and human resources greatly saved. Digital archives refers to the storage and organization of archival information in computer database form, and through specific software for sorting and arrangement, retrieval function by software can quickly find the corresponding file information. Digital archives have the ability to be copied, which is more secure and easy to manage than traditional paper archives, and it can better realize the sharing of university archives information resources through the network communication function.
Network security construction. Colleges and universities in the information construction of archives management at the same time also brought a series of problems related to network security, we need to gradually solve in the process of information construction of the archives management, the archives information network security is a prominent problem. It is necessary to prevent the loss and damage of the university archives caused by the mistakes of file management personnel, computer hackers, virus attacks and equipment failures. Pay attention to the problems of university archives information confidential, according to school regulations some file information is requested confidentiality and some are open to the public at the same time, according to the different level of archives of confidential information have been classified top secret, confidential, secret, in the process of management needs to take corresponding measures to keep secret.
Therefore, in order to ensure the safe and orderly college archives management information construction, we must first develop the archives information security system of strict and reasonable according to the actual situation, continue to strengthen and develop the skills and awareness of archives workers confidential information security protection.
As for the management of university archives, people are the main part of all work, and the professional quality of the staff will have a direct impact on the effectiveness of the records management in colleges and universities. In order to improve the quality and quantity of the information management of the university archives management, it is necessary to make a comprehensive improvement on the personnel of the university archives management from the aspects of professional accomplishment, moral cultivation and professional skills.
University archives are an important part of university cultural resources, and it is of great significance to speed up the construction of University Archives information. The university itself, archives informatization level is an important index to measure the degree of modernization of archives informatization construction is the premise and foundation of the modern university organization management, personnel work, teaching and research work carried out smoothly, is one of the effective ways to promote the university to better play its teaching, research and social service functions.
For the staff and students of colleges and universities, the information construction of archives is closely related to their vital interests. If the archives management of university students with student enrollment and employment work carried out smoothly; teaching archives are the recruitment and selection of teachers, is an important basis for their posts and information; academic archives for their teaching and research to provide rich academic resources.
For society, the construction of university archives information is conducive to the interaction between social resources and University resources. In the information age, culture and science and technology resources is the most powerful booster of social development, colleges and universities is the focus of cultural and technological resources, archives is an important carrier of university culture and academic resources, strengthen the circulation of information in the wider area, it is the requirement of social development, is also a way to promote social development.
Conclusion
Informatization is the direction of the reform of archives management in Colleges and universities. Archives information construction is not only related to the internal work of universities all aspects of the system, is the premise and basis of organization management, teachers team construction, teaching and research work carried out smoothly, but also to the entire social resource sharing, cultural exchange, civilization and progress plays an important role in promoting. At the same time, the departments of colleges and universities and the asset management departments should actively cooperate with each other, support and coordinate each other, and higher education leaders and higher authorities need to give strong support to the policies and funds. Only when many parties work together and strengthen synergy can the dynamic management platform of fixed assets network play the most important role in the management of fixed assets in universities.
